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Tuesday, February 20, 2018, Imphal
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GOVERNMENT OF MANIPUR
STATE ACADEMY OF TRAINING, TAKYELPAT
(Telefax: 0385-2441541; e-mail:sat.manipur@gov.in)
NOTIFICATION
Imphal, the 19th February, 2018
No. 3/4/2016(12):- It is hereby notify for general information that the 100 (one hundred) Govt. employees classified as Batch-l & Batch-ll listed in the Annexure | & Il are selected
for undergoing the "One Week Preparatory Programme on Office Procedures" to be commenced from 215t to 28* February, 2018 for Batch-l & 12th to 19th March, 2018
for Batch-ll respectively at the State Academy of Training, Takyelpat, Manipur.
2. Further, all the selected trainees are required to abide by the following terms and conditions laid down below:
(i) During the period of training, the trainees will continue to be borne on the establishment of their respective Departments/ Offices for the purpose of drawal of pay and
allowance only.

(i)  During the training, the trainees shall be under the control of the Academy Authority for the purpose of granting Casual Leave and no trainees shall leave station
without permission from the Academy. However, for grant of earned leave the concerned application should be submitted through Academy to the Head of Deptt. concerned.
(iii)  All the selected trainees are required to report to the State Academy of Training on the 21/02/2018 at 9:30 am & 12/03/2018 respectively and register themself.

(iv)  Any trainee who reports after 2 (two) days of starting the training will not be allowed to join the training.
3. Employees who are left out from the selection shall be incorporated in the subsequent Batch Il & IV which is being scheduled in the month of April, 2018.
Sd/- O. Nabakishore Singh
Director General (SAT)
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